
 

 

Plainedge Public Library 

Board of Trustees Meeting 

Agenda 

May 17th, 2023 

 

01) Call To Order 
 01) Call To Order 
02) Pledge of Allegiance 
 01) Pledge Of Allegiance 
03) Library Correspondence 
 �{���E�z�^�����}�v�•�š�Œ�µ���š�]�}�v���'�Œ���v�š 
04) Guest 
 01) Opportunity For Guests-- 
05) Minutes 
 01) Unapproved-Minutes-April-17-2023-Meeting-Of-Bd.-Of-Trustees 
 02) Unapproved Minutes Of May 8, 2023 
06) Warrants 
 01) Warrant Cover Sheet 
  1) May 2023 Warrants 
 02) Bill Warrants 
  1) Bill Warrant (May 2023 #11-1)[$50,259.02] 
 03) Payroll Warrants 
  1) Payroll Warrant (April 2023 #10-2-A)[$44,892.56] 
  2) Payroll Warrant (April 2023 #10-2-B)[$2,092.61] 
  3) Payroll Warrant (May 2023 #11-1-A)[$37,968.70] 
  4) Payroll Warrant (May 2023 #11-1-B)[$438.73] 
07) Financials 
 01) April 2023 Balance Sheet 
 02) April 2023 Monthly Financials 
 03) April 2023 Statement Of Revenues 
 04) Cf April 2023 Balance Sheet 
 05) Cf Profit And Loss 
 06) April 2023 Plainedge School District Wire Transfers 
08) Checks 
 �{���>�]���u���K�À���Œ�‰���Ç�u���v�š�����Zeck #102487 
 �{���E�>�^����-Commerce Reimbursement 1st Q`23 Check #1946 
 �{���E�z�^�/�&�����Z�����l���·�ï�ô�ô�ó�ñ�í�ì�î 
09) Staff Reports 
 01) Reference April 2023 Monthly Report 
 02) Childrens Room April 2023 Summary 
 03) Systems Report - Michael Dietz (2023-04) 
 04) Directors Report May 2023 
10) Incident Reports 
 �{�����u���]�o���~�î�ì�î�ï-04-26) Patron Concern 
 �{���/�v���]�����v�š���Z���‰�}�Œ�š���~�î�ì�î�ï-04-26) Child Tripped 

 



 

 

 �{���/�v���]�����v�š���Z���‰�}�Œ�š���~�î�ì�î�ï-05-04) Smoking On Property 
11) Unfinished Business 
 01) Policies 
  01) Circulation Policy, 2023 
  02) Strategicplan 
 02) Parking Lot 
 03) Records Retention 
 04) Building Report 
12) New Business 
 1) Dorothy Strong Memorial Award 
 2) Tuminello Plumbing Estimate 
 3) Sav-Mor Mechanical Quote 20816 $2,259.00 
 �{���W�}�o�]���]���• 
  01) Collection Development Policy, 2018, Adopted 
  02) Request For Reconsideration Of Library Resources Form (1) 
13) Statistics 
 1) Techops Circ - Plainedge Public Library 
 2) Techops Coll - Plainedge Public Library 
 3) Techops Pat - Plainedge Public Library 
 4) Techops Youth - Plainedge Public Library 
 5) Techops Sam - Plainedge Public Library 
 6) Techops Wifi - Plainedge Public Library 
 7) Databasestats-Circ-2023-05-01 
 8) Databasestats-Reference-2023-05-02 
 9) Programming Stats - April 2023 
14) Miscellaneous 
 �{���E���o���}���t���š���Œ 
15) Executive Session 
 01) Executive Session 
16) Adjournment 
 



 

 

Call To Order 



 

 

Pledge of Allegiance 
 

"I pledge allegiance to the flag of the United States of America, and to the 
republic for which it stands, one nation under God, indivisible, with liberty 
and justice for all." 
�²�×1954 Pledge of Allegiance 
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UNAPPROVED MINUTES OF 
THE PLAINEDGE PUBLIC LIBRARY 

BUDGET HEARING MEETING OF THE BOARD OF TRUSTEES 
May 8, 2023 

Present 
Laura Oden-Bell, President 
Doreen Oliver, Vice President �± Absent with prior notice 
Michael Giris 
Ann Doxsey 
Rick Fiumara �± Arrived at 7:30 PM 
Susan Santa, Library Director  
Michael Dietz, Systems Integrator 
Diana Weir, Personnel Clerk 
 
Guest 
Judy Moy  
 
Call to Order 
The meeting was called to order at 7:12 PM, by Laura Oden-Bell. 
 
Pledge of Allegiance 
The President led us in the Pledge of Allegiance. 
 
Board Meeting 
A motion was made by Ann Doxsey and seconded by Michael Giris, to approve the repair of the Water Tower for 
$19,413.00 and was approved unanimously. 
 
Budget Comments/Questions 
 
A community member Judy Moy attended the meeting.  She had no questions and was interested in the budget process 
which Michael Giris explained.  Laura Oden-Bell invited Ms. Moy to attend future board meetings. 
 
A motion to go into Executive Session for the purpose of discussing personnel issues was made by Ann Doxsey at 7:19 
PM. It was seconded by Michael Giris and was approved unanimously. 
 
A motion to come out of Executive Session was made at  7:45 PM, by Laura Oden-Bell, and seconded by Rick Fiumara 
and was approved unanimously. 
 
A motion was made by Michael Giris, and seconded by Laura Oden-Bell, to approve PTO payout of unsused vacation 
time for an employee that had resigned from the library and was approved unanimously. 
 
Motion to adjourn was made by Ann Doxsey, and seconded by Laura Oden-Bell, at 7:49 PM. and was approved 
unanimously. 
 

The date of the next Board of Trustees meeting is Wednesday, May 17, 2023. 
_____________________ Secretary's Signature 

May 9, 2023 
Date of Approval Secretary's Initials 
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 CIRCULATION POLICY  
Adopted by the Board of Trustees March 17, 1991, Amended March 17, 1998, Amended October 17, 
2001, Amended March 13, 2002, Amended April 23, 2002, Amended July 3, 2002, Amended October 16, 
2002, Amended June 9, 2003, Amended July 2, 2003, Amended February 25, 2004, Amended March 17, 
2004, Amended October 27. 2004, Amended November 18, 2004, Amended February 17, 2005, 
Amended June 20, 2007, Amended December 19, 2007, Amended February 22, 2010, Amended 
September 26, 2011, Amended January 18, 2012, Amended September 19, 2012, Amended February 
13, 2014, Amended December 18, 2017, Amended May 22, 2019, Amended July 1, 2021, Amended to 
add Rokus December 20, 2021, Amended on April 18, 2022. 
 
Fines and Fees, Adopted by the Board of Trustees, February 22, 1995, Amended March 9, 2004, 
Amended June 9, 2003, Amended November 18, 2004, Amended February 17, 2005 
 
Faxing Fees, Amended by the Board of Trustees November 18, 2004 
 
Playaways, Adopted by the Board of Trustees December 19, 2007 
 
Online Library Card Registration added, December 16, 2019 
  

I.  Library Cards and Borrowing Privileges  

A.  Residents  
The Plainedge Public Library issues Library cards without charge to residents of the Plainedge 
Union Free School District.  Applicants must verify residency with proper identification.  Library 
cards, issued to District residents, are valid for three years. Cards, in good standing, can be 
renewed every three years. and entitle patrons to Direct Access privileges at other libraries 
within the Nassau Library System in accordance with the Code of Procedures as set forth by the 
member libraries of the Nassau Library System. This code provides for the borrowing of books 
and other materials throughout the Nassau Library System by all borrowers with a valid Library 
card issued by any member of the Nassau Library System. 
 

B.  �&�K�L�O�G�U�H�Q�¶�V���/�L�E�U�D�U�\���&�D�U�G�V 
Children residing within the Plainedge School District may obtain a Library card at any age. 
However, a parent or guardian, must themselves have a card in good standing, and must sign 
�W�K�H���D�S�S�O�L�F�D�W�L�R�Q���I�R�U���D���F�K�L�O�G�¶�V���/�L�E�U�D�U�\���F�D�U�G�����%�\���G�R�L�Q�J���V�R�����W�K�H���S�D�U�H�Q�W���R�U���J�X�D�U�G�L�D�Q���D�F�F�H�S�W�V���I�X�O�O��
responsibility for all Library materials borrowed on the card.  

C.  Non-Resident Taxpayers  
Library cards may also be issued to non-residents who own property within the Plainedge 
School District and have proper proof of payment of Library taxes.  Such cards shall be valid for 



 

 

one year and have the same Direct Access and borrowing privileges as those issued to 
residents. 
  

D.  Teachers in the Plainedge District, Business Owners and Their 
Employees  
The owners and operators of businesses, as well as teachers, within the boundaries of the 
Plainedge Union Free School District are welcome to use the resources of the Plainedge 
Library.  A letter of authorization with the company letterhead and signed by an officer of the 
company must be submitted.  This officer shall be responsible for all lost and damaged 
materials charged out with this courtesy card.  This card will be issued for one year and does 
not have Direct Access privileges. 

E.  Non-Residents  
Library cards will not be issued to non-residents.  State Mandated Access Cards, which are 
issued to non-taxpayers through the East Meadow or Levittown Libraries will be honored as 
Direct Access (out-of-district) patrons. 

F. Students  
Non-resident students who attend schools within the boundaries of the Plainedge School District 
may be issued Library cards.  �6�W�X�G�H�Q�W�V�¶���F�D�U�G�V���D�U�H���Y�D�O�L�G���I�R�U���R�Q�H���\�H�D�U���D�Q�G���H�Q�W�L�W�O�H���W�K�H���V�W�X�G�H�Q�W���W�R��
borrow books and other Library materials from the collection of the Plainedge Public Library 
only.  

G.  Resident Homes  
Persons who reside in special residency homes within the Plainedge School District may be 
issued a Library card after proof of residency is established.  Resident Home cards must be 
signed by the Director of the resident home. 
  

H. Borrowing Privileges for Each Category of Patrons of the  

    Plainedge Public Library  
 
 
  
Borrowing 
Privilege  

*Residents  *Non-Resident 
Student  
*Business 
Operator  
*Employees  
*Teachers  

*Direct 
Access  

State Mandated 
Access Cards  

Books Yes Yes Yes Yes 



 

 

Audio-Visual 
Material 

Yes Yes Yes (limited) Yes (limited) 

Magazines Yes Yes No Yes No 

Inter-Library 
Loan 

Yes No No No 

Direct Access Yes No No No 

Reserve Books Yes Yes No No 

  
II. General Procedures for Obtaining a Library Card  
  
A.  Applicants for Library cards must provide two (2) forms of identification with a valid address, 
one must be a photo identification. Those applying for Library card privileges as district 
employees, students, or non-resident taxpayers must also provide two forms of identification 
with a valid address. 
  
�$�F�F�H�S�W�D�E�O�H���I�R�U�P�V���R�I���S�U�R�R�I���L�Q�F�O�X�G�H�����E�X�W���D�U�H���Q�R�W���O�L�P�L�W�H�G���W�R�����G�U�L�Y�H�U�¶�V���O�L�F�H�Q�V�H�����L�Q�V�X�U�D�Q�F�H���F�D�U�G�V�����F�D�U��
registration, mortgage, lease/rental agreements, business cards, tax bill, utility or phone bill with 
a recent postmark.  Post Office boxes are not sufficient proof of residence. 
 
Plainedge patrons can apply for a library card, online. They will be issued a barcode, typically 
within 48 hours. The barcode can be used to use the databases, reserve books, checkout 
eBooks and audiobooks, make museum pass reservations, etc. The card will be issued for one 
month only. When the card is picked up in person, we will extend the expiration for the entire 
three years. Patrons should be prepared to show identification when they pick up the library 
card. 
 
Renewals can also be done online, with the same basic procedure as outlined above, assuming 
the patron does not owe more than $10.00. The renewal application can be filled out, and a 
copy of driver�¶�V���O�L�F�H�Q�V�H���R�U���R�Q�H���I�R�U�P���R�I���S�K�R�W�R���L�G�H�Q�W�L�I�L�F�D�W�L�R�Q���X�S�O�R�D�G�H�G�����2�X�U���V�W�D�I�I���Z�L�O�O���H�[�W�H�Q�G���W�K�H��
expiration date for one month. At that time, the patron will need to come in to pick up their card, 
and the expiration date will be adjusted to the full time allowed.  
 
B.  A parent who requests a Library card for their child, must themselves have a library card, in 
good standing. And, they must sign the Library card application and accept responsibility for all 



 

 

�/�L�E�U�D�U�\���P�D�W�H�U�L�D�O�V���E�R�U�U�R�Z�H�G���R�Q���W�K�H���F�K�L�O�G�¶�V���F�D�U�G���� The Library will not issue cards to children 
without parental permission and verification of address. 
  
C.  Once a student is in the 6th grade may get parental permission to have full access to the 
�D�G�X�O�W���E�R�R�N���F�R�O�O�H�F�W�L�R�Q�����D�Q�G���W�K�H�L�U���D�F�F�R�X�Q�W���L�V���Q�R�Z���P�D�U�N�H�G���D�V���³�<�R�X�Q�J���$�G�X�O�W���´�� They may borrow 
audio visual materials and DVDs as well.  Students may use parental proof of residence or a 
previously issued valid Plainedge Library card as proof of residence.  When they reach age 18, 
they will get a new adult card.  
  
D.  Library cards will not be issued or renewed for persons with outstanding overdues or fines 
or without sufficient proof of residence.  Patrons must clear their accounts in full before being 
issued a new or renewed card. Library cards will not be issued or renewed to a parent who has 
�V�L�J�Q�H�G���D�Q���D�S�S�O�L�F�D�W�L�R�Q���I�R�U���D���F�K�L�O�G�¶�V���/�L�E�U�D�U�\���F�D�U�G���W�K�D�W���K�D�V���R�X�W�V�W�D�Q�G�L�Q�J���R�Y�H�U�G�X�H���P�D�W�H�U�L�D�O�V���R�U���I�L�Q�H�V���L�Q��
�H�[�F�H�V�V���R�I�����������������X�Q�W�L�O���W�K�H���F�K�L�O�G�¶�V���D�F�F�R�X�Q�W���L�V���F�O�H�D�U�H�G�� 
  

III. Direct Access  
  
A.  Since it is the responsibility of the Plainedge Public Library to reimburse other libraries for 
lost, damaged, or unreturned materials that are obtained by inter-library loan or that are 
borrowed on Direct Access, the Library cannot extend this privilege to anyone other than 
residents and non-resident taxpayers. 
  
B.  �%�R�U�U�R�Z�H�U�V���Z�L�W�K���F�D�U�G�V���I�U�R�P���R�W�K�H�U���1�D�V�V�D�X���O�L�E�U�D�U�L�H�V���Z�L�W�K���³�'�L�U�H�F�W���$�F�F�H�V�V�´���L�Q�G�L�F�D�W�H�G���L�Q���W�K�H�L�U��
record, have the same privileges as residents except that the following may not be charged out 
on Direct Access cards: 
Audiobooks  
New CDs  
Video Games 
DVDs and Blu-rays 
Museum Passes 
Hotspots 
E-Readers 
Tools 
Library of Things items 
Roku Streaming Sticks  
  
C.  Direct Access borrowers are not eligible to apply for inter-library loan materials through the 
Plainedge Library.  Requests must be placed through their home library.  Reserves and 
requests will not be taken from Direct Access patrons.  

IV. Fines and F ees 
   
The Plainedge Board of Trustees has opted for a hybrid, fine-�I�U�H�H���P�R�G�H�O���R�I���V�H�U�Y�L�F�H�������³�)�L�Q�H���)�U�H�H�´��
�G�R�H�V���1�2�7���P�H�D�Q���³�1�R���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���´���,�W���P�H�D�Q�V���W�K�D�W���Z�H���Z�L�V�K���W�R���U�H�P�R�Y�H���E�D�U�U�L�H�U�V���W�R���X�V�L�Q�J���W�K�H��
library and borrowing items. We will send reminders and notices and will expect items back in a 
timely manner. 



 

 

The fine free policy does NOT apply to new books, new audiobooks, new DVDs, e-readers, 
video games, museum passes, Library of Things items, or Wi-Fi hotspots, or Roku streaming 
sticks. Patrons will be responsible for paying for replacement of lost or damaged items. 

If a patron owes more than $10.00, they cannot borrow any Library materials until the fine is 
paid. 

 
 

A. The following fines shall be charged for materials returned after the date due: 
 
 
Item  Fine (per item)  
New Items .10 per day/maximum fine $5.00 to 

replacement cost, TBD by Supervisor or 
Director 

Tools/Library of Things/E-Readers $2.00 per day/maximum fine $10.00 
Rokus $2.00 per day/maximum fine $10.00 
Wi-Fi Hotspots $2.00 per day/maximum fine $10.00 
Video Games $2.00 per day/maximum fine $10.00 
Museum Passes $10.00 per day/maximum to replacement 

cost 
 
  
B.  Patrons whose fines exceed $10.00 or who have failed to return overdue Library materials 
after the second notice, will have their borrowing privileges suspended. 
  
C.  Borrowers will be required to pay the repair or replacement costs, as determined by the 
Library, for all lost or damaged material. 
  
D.  Borrowers may return materials in the book drop.   Museum passes, Library of Things items, 
Kindles, Hot Spots, and Rokus must be returned inside the library. 
  
V.  Vacation Loan  
  
During the months of July and August, older fiction and non-fiction (more than 1 year) may be 
borrowed for extended loan periods and must be returned by the fourth Friday in September.  

VI. Reserves  
  
Reserves must be placed online. This can be done by Plainedge Library Staff, or by residents 
themselves. Patrons will be notified by email, text message, or phone call, when their item is 
received. There is no charge for reserving materials. Most Plainedge materials are reserveable 
for Plainedge patrons. 

VII. Magazines and Periodicals   
The most recent issue of periodicals will not circulate until the new issue is received, at which 
time the previous edition will be available for a 7-day loan. Out-of-district patrons may not 
borrow periodicals.  All newspapers are for reference use only. 



 

 

VIII. Circulation Rules  
 
NEW DVDS/BLURAYS (up to 6 months)  

�x Circulate 3 days. 
�x Limit 2 per card. 
�x .10, maximum $5 
�x Reservable 

 
VIDEO GAMES 

�x Circulate 7 days 
�x $2.00 per day, per item, overdue fine 
�x $10.00 maximum fine 
�x �/�L�P�L�W�������R�Q���H�D�F�K���&�K�L�O�G�¶�V���F�D�U�G 
�x Reservable for Local Patrons only 

 
TOOLS 

�x Circulate 7 days 
�x $2.00 per day, per item, overdue fine 
�x $10.00 maximum fine 
�x Reservable, for Local Patrons only 

 
ROKUS 

�x Circulate 7 days, with 1 renewal if no one is waiting 
�x A maximum of 1 Roku per family may be borrowed at one time. 
�x $2.00 per day, per item, overdue fine 
�x $10.00 maximum fine 
�x The charge for a lost or damaged Roku is $40; $20 for just the remote. 
�x Must be returned inside the library.   
�x Reservable, for Local Patrons only 

 
LIBRARY OF THINGS 

�x Circulate 7 days, with no renewal 
�x Limit of 1 item at a time. No renewals.  
�x Must be returned inside the library. Returns via the book drop will result in a $10.00 fee. 
�x �7�K�H�U�H���Z�L�O�O���E�H���D�����������������S�H�U���G�D�\���F�K�D�U�J�H���L�I���W�K�H���³�/�L�E�U�D�U�\���R�I���7�K�L�Q�J�V�´���L�W�H�P���L�V���U�H�W�X�U�Q�H�G���O�D�W�H�����X�S��

to the cost of a new identical replacement item. 
�x Reservable, for Local Patrons only 

 
WI-FI HOTSPOTS 

�x Circulate 10 days, with no renewal 
�x A maximum of 1 Hotspot per family may be borrowed at one time, and may be borrowed 

only once a month.  
�x Hotspots must be returned inside the library. 
�x $2.00 per day, per item, overdue fine 
�x $10.00 maximum fine 
�x The replacement fee for a lost Hotspot is $72. The cost for an unreturned power cord 

AND/OR outlet adapter is $10. The cost for a damaged Hotspot will be determined by 
the Library Director not to exceed the price of the full cost of a new item $72. 

�x Reservable, for Local Patrons only 



 

 

 
EREADERS 

�x E-readers are loaned for 2 weeks, and are renewable. 
�x Only one E-Reader may be borrowed at one time per family. 
�x The E-Reader may not be returned to another library, not placed in the book or media 

drop. 
�x $2.00 per day overdue fine 
�x $10.00 maximum fine 
�x Replacement fee of $50 if it is lost or damaged. 
�x Reservable, for Local Patrons only 

 
MUSEUM PASSES 

�x Circulate 3 days, with no renewal �± Coe Hall & Planting Fields Arboretum, Long Island 
�&�K�L�O�G�U�H�Q�¶�V���0�X�V�H�X�P�����D�Q�G���1�<���6�W�D�W�H���(�P�S�L�U�H���3�D�V�V�� 

�x Print on demand passes are 1 day, and do not need to be returned. 
�x $10.00 per day late, up to replacement cost 
�x In the event that a non-return or late return of a pass necessitates the library to pay the 

entrance fee for the next user, the entry fee to that museum will be attached to the 
borro�Z�H�U�¶�V���U�H�F�R�U�G�� 

�x Replacement fee varies based on the cost of the specific pass. 
�x Passes needing to be returned, must be returned to the reference desk inside the library. 
�x A maximum of 1 pass per family may be borrowed at one time, and each pass may be 

borrowed once every 30days. 
�x Reservable up to 30 days in advance, for Local Patrons only 

 
 
ILS RESOURCE SHARING CODE 

�x Plainedge Library adheres to the Nassau Library System, ILS Resource Sharing Code: 
In order to provide Nassau County residents equitable access to shared materials, 
Plainedge has adopted libraries are encouraged to adopt the following preferred loan 
periods. 
 

Circulating Print Materials 
Over 6 Months Old  28 Days 

Circulating New Print Non-
Fiction  28 Days 

Circulating New Print Fiction  14 Days 
Circulating Audiovisual 
Materials Over 1 Year 
Old 

7 Days 

Circulating New Audiovisual 
Materials  3 Days 

 
 

 
Miscellaneous Costs: Printing, Copying, Faxing 

�x Printing/ Wireless Printing: Patrons are entitled to $1.00 of free printing per day, with .10 
per b/w page charge and .25 for color, above the initial 10 pages. 

�x Faxing: $1.00 per page 
�x Copying at the copy machines: .10 for b/w and .25 for color copies 



 

 

�x We accept most major credit cards.  













�3�D�U�N�L�Q�J���/�R�W



�5�H�F�R�U�G�V �5�H�W�H�Q�W�L�R�Q

�2�I�I�L�F�L�D�O�O�\ �D�S�S�U�R�Y�H �D �Q�H�Z �5�H�F�R�U�G�V �0�D�Q�D�J�H�P�H�Q�W �2�I�I�L�F�H�U��
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THE PLAINEDGE PUBLIC LIBRARY COLLECTION DEVELOPMENT POLICY 

 Philosophy And Scope Of The Collection 
Approved by the Board of Trustees, December 17, 2018  

The Plainedge Public Library collects materials, in a variety of formats, which support its function as 
an information hub and community center. The collection also serves the popular and recreational 
needs of the Plainedge community, and reflects the racial, ethnic and cultural diversity of the 
community. 

�&�X�V�W�R�P�H�U���X�V�H���L�V���W�K�H���P�R�V�W���S�R�Z�H�U�I�X�O���L�Q�I�O�X�H�Q�F�H���R�Q���W�K�H���/�L�E�U�D�U�\�¶�V���F�R�O�O�H�F�W�L�R�Q�����&�L�U�F�X�O�D�W�L�R�Q�����F�X�V�W�R�P�H�U��
purchase requests and hold levels are all closely monitored, triggering the purchase of new items 
and additional copies of high demand items.   In addition to customer demand, selections are made 
to provide depth and diversity of viewpoints to the existing collection. 

Inherent in the collection development philosophy is an appreciation for each patron of The 
Plai�Q�H�G�J�H���3�X�E�O�L�F���/�L�E�U�D�U�\�����7�K�H���/�L�E�U�D�U�\���S�U�R�Y�L�G�H�V���P�D�W�H�U�L�D�O�V���W�R���V�X�S�S�R�U�W���H�D�F�K���L�Q�G�L�Y�L�G�X�D�O�¶�V���Q�H�H�G�V�����D�Q�G��
�G�R�H�V���Q�R�W���S�O�D�F�H���D���Y�D�O�X�H���R�Q���R�Q�H���F�X�V�W�R�P�H�U�¶�V���Q�H�H�G�V���R�U���S�U�H�I�H�U�H�Q�F�H�V���R�Y�H�U���D�Q�R�W�K�H�U�¶�V�����7�K�H���/�L�E�U�D�U�\���X�S�K�R�O�G�V��
the right of the individual to access information, even though the content may be controversial, 
unorthodox or unacceptable to others. 

Materials for children and teenagers are intended to broaden their vision, support recreational 
reading, encourage and facilitate reading skills, supplement their educational needs, stimulate and 
widen their interests, lead to recognition and appreciation of literature and reflect the diversity of the 
community. The reading and viewing activity of children is ultimately the responsibility of parents, 
who guide and oversee their own children's development. The Plainedge Public Library does not 
intrude on that relationship. 

Purpose of Collection Development Policy 

�7�K�H���&�R�O�O�H�F�W�L�R�Q���'�H�Y�H�O�R�S�P�H�Q�W���3�R�O�L�F�\���L�V���R�Q�H���R�I���W�K�H���/�L�E�U�D�U�\�¶�V���I�X�Q�G�D�P�H�Q�W�D�O���S�R�O�L�F�\���G�R�F�X�P�H�Q�W�V�����,�W���R�X�W�O�L�Q�H�V��
the philosophies that create �D�Q�G���V�K�D�S�H���W�K�L�V���/�L�E�U�D�U�\�¶�V���X�Q�L�T�X�H���F�R�O�O�H�F�W�L�R�Q�����W�K�H���S�U�D�F�W�L�F�H�V���W�K�D�W���P�D�L�Q�W�D�L�Q���L�W��
over time and the guidelines that help the collection respond to community needs while protecting 
the collection from societal and political pressures. The Collection Development Policy ensures that 
�R�Y�H�U���W�L�P�H�����7�K�H���3�O�D�L�Q�H�G�J�H���3�X�E�O�L�F���/�L�E�U�D�U�\�¶�V���F�R�O�O�H�F�W�L�R�Q���Z�L�O�O���U�H�P�D�L�Q���R�Q���F�R�X�U�V�H�����U�H�I�O�H�F�W�L�Q�J���W�K�H���Q�H�H�G�V���R�I���W�K�H��
Plainedge community, while creating unique experiences of meaning and inspiration for the 
individual patron. 

Selection Criteria 

Librarians use their training, knowledge and expertise along with the following general criteria to 
select materials for the collection: 

�‡���5�H�O�H�Y�D�Q�F�H���W�R���L�Q�W�H�U�H�V�W�V���D�Q�G���Q�H�H�G�V���R�I���W�K�H���F�R�P�P�X�Q�L�W�\ 

�‡���(�[�W�H�Q�W���R�I���S�X�E�O�L�F�L�W�\�����F�U�L�W�L�F�D�O���U�H�Y�L�H�Z���D�Q�G���F�X�U�U�H�Q�W���R�U���D�Q�W�L�F�L�S�D�W�H�G���G�H�P�D�Q�G 

�‡���&�X�U�U�H�Q�W���R�U���K�L�V�W�R�U�L�F�D�O���V�L�J�Q�L�I�L�F�D�Q�F�H���R�I���W�K�H���D�X�W�K�R�U���R�U���V�X�E�M�H�F�W 



�‡���/�R�F�D�O���V�L�J�Q�L�I�L�F�D�Q�F�H���R�I���W�K�H���D�X�W�K�R�U���R�U���V�X�E�M�H�F�W 

�‡���5�H�O�H�Y�D�Q�F�H���W�R���W�K�H���H�[�L�V�W�L�Q�J���F�R�O�O�H�F�W�L�R�Q�¶�V���V�W�U�H�Q�J�W�K�V���D�Q�G���Z�H�D�N�Q�H�V�V�H�V 

�‡���5�H�S�X�W�D�W�L�R�Q���D�Q�G���T�X�D�O�L�I�L�F�D�W�L�R�Q�V���R�I���W�K�H���D�X�W�K�R�U�����S�X�E�O�L�V�K�H�U���R�U���S�U�R�G�X�F�H�U�����Z�L�W�K���S�U�H�I�H�U�Hnce generally given 
to titles vetted in the editing and publishing industry 

�‡���6�X�L�W�D�E�L�O�L�W�\���R�I���I�R�U�P�D�W���W�R���/�L�E�U�D�U�\���F�L�U�F�X�O�D�W�L�R�Q���D�Q�G���X�V�H�����H�V�S�H�F�L�D�O�O�\���L�I���D�Y�D�L�O�D�E�O�H���R�Q�O�L�Q�H�����G�D�W�D�E�D�V�H�V���D�Q�G��
eBook collection) 

�‡���'�D�W�H���R�I���S�X�E�O�L�F�D�W�L�R�Q 

�‡���3�U�L�F�H�����D�Y�D�L�O�D�E�L�O�L�W�\���D�Q�G���/�L�E�U�D�U�\���P�D�W�Hrials budget 

Patron Recommendations 

Patrons may request items the Library does not own. Each request is reviewed for inclusion in the 
collection or for loan through Interlibrary Loan.  The Head of Reference can determine the best 
method for delivery of materials using the selection criteria. 

Requests for Reconsideration 

The Plainedge Public Library selects material using established criteria and full consideration of the 
varying age groups and backgrounds of customers. 

Collection Management 

Philosophy of Collection Management 

�7�K�H���/�L�E�U�D�U�\�¶�V���F�R�O�O�H�F�W�L�R�Q���L�V���D���O�L�Y�L�Q�J�����F�K�D�Q�J�L�Q�J���H�Q�W�L�W�\�����$�V���L�W�H�P�V���D�U�H���D�G�G�H�G�����R�W�K�H�U�V���D�U�H���U�H�Y�L�H�Z�H�G���I�R�U���W�K�H�L�U��
ongoing value and sometimes withdrawn from the collection. Great care is taken to retain or replace 
items that have enduring value to the community. Decisions are influenced by patterns of use, the 
capacity of each location and the holdings of other libraries that may specialize in a given subject 
matter. Staff review the collection regularly to maintain its vitality and usefulness to the community. 

Responsibility for Collection Management 

�7�K�H���I�L�Q�D�O���D�X�W�K�R�U�L�W�\���I�R�U���W�K�H���/�L�E�U�D�U�\���F�R�O�O�H�F�W�L�R�Q���U�H�V�W�V���Z�L�W�K���W�K�H���/�L�E�U�D�U�\�¶�V���'�L�U�H�F�W�R�U�����D�O�R�Q�J���Z�L�W�K���W�K�H���+�H�D�G���R�I��
Reference.  Implementation of collection development policy and management of the collection is 
assigned to Library staff. The Plainedge Public Library disposes of materials that have been 
withdrawn according to the criteria for weeding and withdrawal outlined below. 

Criteria for Weeding and Withdrawal 

The following criteria are used in selecting materials for withdrawal: 

�‡���'�D�P�D�J�H���R�U���S�R�R�U���F�R�Q�G�L�W�L�R�Q 

�‡���1�X�Pber of copies in the collection 



�‡���5�H�O�H�Y�D�Q�F�H���W�R���W�K�H���Q�H�H�G�V���D�Q�G���L�Q�W�H�U�H�V�W���R�I���W�K�H���F�R�P�P�X�Q�L�W�\ 

�‡���&�X�U�U�H�Q�W���G�H�P�D�Q�G���D�Q�G���I�U�H�T�X�H�Q�F�\���R�I���X�V�H 

�‡���$�F�F�X�U�D�F�\���D�Q�G���W�L�P�H�O�L�Q�H�V�V 

�‡���/�R�F�D�O���L�Q�W�H�U�H�V�W 

�‡���$�Y�D�L�O�D�E�L�O�L�W�\���H�O�V�H�Z�K�H�U�H���L�Q�F�O�X�G�L�Q�J���R�W�K�H�U���O�L�E�U�D�U�L�H�V���D�Q�G���R�Q�O�L�Q�H�����G�D�W�D�E�D�V�H�V���D�Q�G���H�%�R�R�N���F�R�O�O�Hction) 

�‡���'�H�H�P�H�G���W�R���E�H���R�I���D�Q���H�Q�G�X�U�L�Q�J���Q�D�W�X�U�H 

�‡���,�W�H�P�V���W�K�D�W���K�D�Y�H���O�R�F�D�O���K�L�V�W�R�U�L�F�D�O���V�L�J�Q�L�I�L�F�D�Q�F�H���R�U���Y�D�O�X�H 

 

The Library retains the right to carry out the withdrawal of materials in the manner most 
advantageous to the Library.  

 

 



 

 

                 Request for Reconsideration of Libra ry Resources Form 

The Trustees of the Plainedge Public Library have established a Library Collection Development Policy 
and procedure for gathering input about particular resources. Completion of this form is the first step in 
that procedure.  If you wish to request reconsideration of a resource, please return the completed form to 
the Library Director. 

Plainedge Public Library, 1060 Hicksville Rd. N. Massapequa, NY 11758 

Date:   _____________________________________________________________________________ 

Name: _____________________________________________________________________________ 

Address: ___________________________________________________________________________ 

City: ____________________ State/Zip: __________________________________________________ 

Phone: __________________ Email:  ____________________________________________________ 

Do you represent yourself? _____ Or an organization? ____ Name of organization _________________ 

Resource on which you are commenting: 

___ Book (E-Book) 

___ Movie 

___ Magazine 

___ Audio Recording 

___ Digital Resource 

___ Display 

___ Exhibit 

Title: _______________________________________________________________________________ 

Author/Producer: _____________________________________________________________________ 

What brought this resource to your attention? _______________________________________________ 

Have you examined the entire resource? If not, what sections did you review? _____________________ 

What concerns you about the resource? ___________________________________________________ 

Are there resource(s) you suggest providing additional information and/or other viewpoints on this topic? 

____________________________________________________________________________________ 

What action are you requesting the library to 
consider?____________________________________________________________________________ 

 

Patron Signature:_____________________________________ Date:___________________________ 

 

Library Director Signature:_____________________________Date Received:_____________________ 















































Service Name Database Units
Last Months 

Stats
Facebook Facebook Page Reach 695

Google Google Searches 16806

Instagram Instagram Units 1590

Tidio Tidio Chats 23

Twitter Twitter Impressions 95

Cloud Service Statistics



Service Name Database Units
Last Months 

Stats
AllData AllData Visits 16

AtoZ A to Z Database Searches 3

BrainFuse JobNow Database Usage 1

Britannica Brittanica Sessions 0

Consumer Reports Consumer Reports Sessions 6

Ebsco Ebsco Sessions 0

Freegal Freegal Downloads 121

Gale Gale Searches Visits 29

Hoopla Hoopla Collection Count 71

Overdrive Overdrive Downloads Downloads 2681

Proquest Ancestry Searches 206

Tumblebooks Tumblebooks Circ Count 5

Tutor Tutor Sessions No Data

Xello Career Cruising Logins 2

Database Statistics
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