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In support of its mission to support education and lifelong learning in a welcoming
environment, the Library permits tutoring on the premises in accordance with this policy. The
intention is not for the Library to be used as a classroom or a place of business for tutors, but as

a safe and quiet workspace for students to receive instruction.
Tutors, students, parents and caregivers are expected to observe the following guidelines:

1. Tutors may not distribute or disseminate advertisements, letters, flyers, or business
cards identifying the Library as their place of business or imply Library sponsorship of

their activities.

2. The Library does not sponsor, recommend, or assume liability or responsibility for the
work and/or activities of tutors who use Library space. All arrangements must be made
between the tutor and the student.

3. Itisthe responsibility of tutors to establish communication with their students, and not
to instruct the students or their parents to contact the Library regarding their work. The

Library staff cannot take or deliver messages to students or their tutors.

4. Children under 18 years of age who are tutored in the Library are the responsibility of
the tutor while on Library property until they are released to a parent/guardian. Library
Policy mandates that students under 10 years of age be attended by an adult (parent,
guardian, or caregiver) while in the Library.

5. Tutors shall work with a maximum of one (1) student per session in the Library. The
Library is not to be used as a classroom of office space, but as a safe and quiet
workspace for students to receive instruction to assist them to be academically

successful. Group tutoring is not possible.
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It is the tutor’s responsibility to check the Library’s hours of operation and program
schedules before making appointments with students.

Tutors may not reserve tables or other Library spaces, nor may they ask others to more
to accommodate a tutoring session.

Study tables in the Library seat four people. When a table is being used by a tutor and
student, we ask that you use one-half of the table and leave the other half free for use
by other patrons.

Tutoring is not allowed in the Young Adult area or by the quiet study carrels. Other
public spaces in the Library shall be available for use by tutors on a first come, first-
served basis.

Conversations or instruction should not be loud enough to distract other library patrons
or staff members.

Tutors and their students are required to follow the Library’s Code of Conduct, which is
to be found in Library Policy, posted throughout the building.

The Library reserves the right to require tutoring groups that become too loud or
disruptive to leave the Library. The Library is not obliged to accommodate any tutor.
Tutors working with students at the end of the Library day are asked to leave the Library
fifteen minutes before closing time.

No money may be exchanged in the Library for tutoring services.

Tutors and students must bring their own supplies (i.e. paper, pens, pencils, etc.).

Food is not allowed at any time on the main floor.



