
PLAINEDGE PUBLIC LIBRARY 

POLICY CONCERNING GIFTS TO THE LIBRARY 

Adopted by the Board of Trustees May 18, 2005, Amended April 21, 2025 

The Plainedge Public Library Board of Trustees (“Library”) and the Director acknowledge with 
appreciation the many inquiries they receive concerning gifts to the Library. The Library accepts gifts, 
in its sole and exclusive discretion, and may decline any gift that does not comply with the terms and 
conditions set forth below:  

Gift  and Donation Acceptance Terms 

1. Gifts and donations must align with the mission, values and goals of the Library. The 
acceptance of a gift or donation does not imply any obligation or reciprocal benefit to the 
donor. 

2. The Library does not accept used books. 

3. Unrestricted gifts and donations may be accepted and used  in the sole and exclusive 
discretion of the Library  in accordance with this Policy and/or the Library’s Mission 
Statement, Collection Development Policy,  any other relevant planning document(s), and/or 
as provided by applicable law.   

(a) Unrestricted monetary donations are gratefully accepted and will be used in accordance 
with this gift policy and the Library’s mission and goals. Donations may be directed 
towards programs, collections, services, equipment, operations, or capital 
improvements. 

(b) When the Library receives a monetary donation for the purchase of materials, the general 
nature or subject area of the materials to be purchased will be based on the wishes of the 
donor. Library staff will select specific titles in accordance with those wishes and the 
established Library collection policies. 

4. Restricted gifts and donations, if accepted by the Library, will be taken on condition that the 
specific use or restriction requested by the donor is consistent with the mission, goals and 
objectives of the Library.  Such gift must permit the Library to apply the gift to a related 
purpose if the designated purpose is no longer practical, necessary, or able to be performed.  

(a) Restricted monetary donations of $10,000 or more may only be accepted with the 
approval of the Library Board after consulting with the Director and prospective donors 
to determine suitable projects for the donation.  

5. Gifts and donations that may result in ongoing costs to the Library, such as staffing or special 
maintenance,  - will require Library Board approval and may be rejected for any reason 
whatsoever. 

6. Tangible gifts, including art, decorative objects, furnishing and equipment may be accepted 
by the Library. Because the Library does not serve the function of a museum, gifts of items for 
permanent display or preservation are not normally accepted. The decision to accept 
tangible gifts shall be made by the Library Director or the Library Board. Among the criteria on 



which the decision shall be based are: need, space, impact on staff time, and the expense 
and frequency of maintenance. If a gift is accepted, the gift shall be final and there will be no 
restrictions on the Library’s ownership, possession, use or disposition of the item. The gift 
will not be returned to the donor. 

7. Donations of expertise or specialized services may be accepted by the Library if the donation 
is either directly relevant to the mission and goals of the Library or can be used in direct 
support of an official Library event. Donated services must either create or enhance the non-
financial assets of the Library or require skills that would typically need to be purchased if not 
provided by donation. 

8. Gifts of materials that are accepted by the Library become the absolute and unconditional 
property of the Library and cannot be returned to the donor for any reason. Once the Library 
takes possession of an item, the Library is free to make all decisions in accordance with its 
established policies and procedures with respect to the retention, storage, processing, use, 
and disposition of that item. 

9.  The Library will issue a letter of acknowledgement for all monetary donations. The Library 
may, at its discretion, provide a plaque or other means of publicly acknowledging the donor 
for notable monetary gifts accepted by the Library. 

10. The Library will issue an acknowledgement for non-monetary gifts upon request by the donor, 
but will not appraise or establish a monetary value for a non-monetary donation. The Library 
may, at its discretion, provide a plaque or other means of publicly acknowledging the donor 
for notable tangible gifts accepted by the Library. 

11. The Library reserves the right to dispose of unsolicited materials in any manner it deems 
appropriate. 

Sponsorships 

Sponsorships of Library collections, events, and other services may be accepted on the condition 
that the Library’s association with the sponsor will positively affect the public image of the Library in 
the community and that the sponsor is aligned with the mission and values of the Library. The Library 
Board of Trustees reserves the right to decline sponsorship if, in its sole opinion, accepting the 
sponsorship would create a conflict of interest or perceived conflict of interest with the Library’s 
mission, values and goals. 

Sponsorships of $1,000 or more will be acknowledged in all publicity for the sponsored collection, 
event or service. Examples include sponsorship of the Library’s summer reading program, early 
literacy initiatives, ongoing programs, or special collections of materials. 

Staff Gifts 

Staff members may not accept items of substantial value from patrons for their personal benefit. 
Small gifts of nominal value, such as food, may be accepted for the enjoyment of the entire staff. If a 
staff member is given a cash gift during his or her duties, the money must be recorded as a donation 



to the library. Staff members given prohibited non-monetary gifts must turn the matter over to the 
Library Director. 


