
 

Plainedge Public Library 
Board of Trustees Meeting 

Agenda 
July 1, 2023 (Revised) 

 
 

01) Call To Order 
 01) Call To Order 
02) Pledge of Allegiance 
 01) Pledge Of Allegiance 
03) Roll Call 
 01) Roll Call 
04) Opportunity for Guests 
 01) Opportunity For Guests 
05) Minutes 
 01) June 15, 2026 UNAPPROVED MINUTES 
06) Warrants 
 01) Bill Warrants 
  01) Bill Warrant (July, 2026 #1-1)[$13,948.69] 
 02) Payroll Warrants 
  01) Payroll Warrant, 2026 #1-1-A)[$40,850.54] 
  02) Payroll Warrant (July, 2026 #1-1-B)[$952.49] 
 03) Capital Fund Warrants 
  01) Captal Fund Warrant (July, 2026 #1-1)[$84,158.27] 
07) Financials 
 01) No Reports 
08) Library Correspondence 
 01) Employee Commendation 
 02) Thank you Scalera 
 03) Phone call from patron 
09) Staff Reports 
 01) No Reports 
10) Incident Reports 
 01) No Incidents Or Accidents 
11) Unfinished Business 
 01) Policies 
  01) Policy Concerning Confidentiality of Personally Identifiable Information About Library Users (1991) 
  02) Policy Concerning Confidentiality of Personally Identifiable Information About Library Users 
(Second Reading) 
 02) Updates on Building Project 
12) New Business 
 01) Policies 
  01) Payment of Bills Policy [Original] 
  02) Payment of Bills Policy (first Reading) 
  03) Fund Balance Policy (2011) 
  04) Investment Policy, 2021 
 02) Plainedge Library Legal Retainer 2026-27 
 03)  New York Library Association Annual Conference  
 04) Phone System Upgrade Discussion 



 

Plainedge Public Library 
Board of Trustees Meeting 

Agenda 
July 1, 2023 (Revised) 

 
 

 05) Renovation Mover Proposals Discussion 
 06) Resource Sharing Code 
13) Statistics 
 01) No Statistics 
14) Miscellaneous 
 01) Miscellaneous 
15) Executive Session 
 01) Executive Session to discuss the sale 
16) Adjournment 
 01) Adjournment 
 



Call To Order 



Pledge of Allegiance 
 

"I pledge allegiance to the flag of the United States of America, and to the 

republic for which it stands, one nation under God, indivisible, with liberty 

and justice for all." 

— 1954 Pledge of Allegiance 
 



Roll Call 



Opportunity for Guests
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Plainedge Public Library 
Board of Trustees Meeting 

Unapproved Minutes 
June 15, 2026 

 
 

 

 

Present 

Ann Doxsey – President 
Laura Oden-Bell, Vice President 
Michael Giris 
Susan Santa, Library Director  
Michael Dietz, Systems Integrator 
Diana Weir, Personnel Clerk 
 

Call To Order 

The meeting was called to order at 7:07 PM by Ann Doxsey. 

Pledge of Allegiance 
The President led us in the Pledge of Allegiance. 
  
Roll Call 
 
Rick Fiumara – Absent with Prior Notice 
Tara Schneider – Absent with Prior Notice 
 
A quorum was established. 

Opportunity for Guests 
 
Minutes 
Unapproved Minutes, May 20, 2026 

Seeing no corrections, the minutes of May 20, 2026 were approved. 

WARRANTS 

Bill Warrants 

In the amount of $27,492.73 

A motion to approve Bill Warrant in the amount of $27,492.73 was made by Michael Giris and seconded 
by Laura Oden-Bell.  
 
Bill Warrant (June 15, 2026 #12-1)[$27,492.73] 
The motion was approved unanimously. 
 
 
Payroll Warrants 
In the amount of $272,798.02 
 
Payroll Warrant (June 4, 2026 #12-1-A)[$40,966.54] 
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Board of Trustees Meeting 

Unapproved Minutes 
June 15, 2026 

 
 

Payroll Warrant (June4, 2026 #12-1-B)[$146,702.31] 
Payroll Warrant (June 18, 2026 #12-2-A)[$43,147.46] 
Payroll Warrant (June 18, 2026 #12-2-B)[$41,981.71] 
 

A motion to approve the payroll warrants in the amount of $272,798.02 was made by Michael Giris and 
seconded by Laura Oden-Bell.  
The motion was approved unanimously. 
 
Capital Fund Warrants 

In the amount of $156,033.44 

A motion to approve Capital Fund Warrant in the amount of $156,033.44 was made by Laura Oden-Bell 
and seconded by Michael Giris. 
 
Capital Fund Warrant (June, 2026 #12-1)[$156,033.44] 
 
The motion was approved unanimously. 
 
Financials 

The Board discussed the financials from May 2026 
 
Library Correspondence 
No Correspondence 
 
Staff Reports  
 
The Board reviewed the reports and are excited to see the wonderful work done by all of the staff. 
 
Incident Reports 
 
 
UNFINISHED BUSINESS 
 
Policies 
 
Credit Card Policy (Second Reading) 
Director Spending Limit (Second Reading) 
 
A motion was made by Laura Oden-Bell and seconded by Michael Giris to approve the Credit Card 
policy.  
The motion was approved unanimously. 
 
A motion was made by Michael Giris and seconded by Laura Oden-Bell to approve the Director 
Spending Limit policy.  
The motion was approved unanimously. 
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Discussion regarding the Building Project 
The board was updated regarding the status of the project. 
 
NEW BUSINESS 
 
Policies 
Policy Concerning Confidentiality of Personally Identifiable Information About Library Users (Original) 
Policy Concerning Confidentiality of Personally Identifiable Information About Library Users (First 
Reading) 
 
Civil Service Salary Schedule Certification 
A motion was made by Laura Oden-Bell and seconded by Michael Giris to certify the 2026 Civil Service 
Salary Schedule. 
The motion was approved unanimously. 
 
Disposal of Property 
RESOLUTION 
ITEM: Disposal of Property 
PROPOSED RESOLUTION: 
Whereas, the Plainedge Public Library owns the property identified in the attached Appendix 
“A” . 
Whereas, the Library Director has advised the Board of Trustees that the Library has no present 
or future use for property identified in Appendix “A” . 
Whereas, the Board of Trustees has now determined that the items identified in Appendix “A” has no 
present or future use to the Library; and, 
Whereas the Library researched the value for each item identified in Appendix “A” . 
and have included that value in Appendix “A” . 
Whereas the Board of Trustees accepts the values attributable to each item identified in 
Appendix “A” . 
Now, therefore, it is hereby RESOLVED that the Library Director is directed to arrange for the 
disposal of the items identified in Appendix “A” to a nonprofit, or a library that could use them, given that 
the value would be less than the cost to advertise them for sale.  
It is further RESOLVED that the Library Director is hereby authorized to execute and process such 
documents that are necessary to dispose of said items consistent with this resolution. 
 
A motion was made by Laura Oden-Bell and seconded by Michael Giris to approve the disposal of the 
property listed in Appendix “A”. 
The motion was approved unanimously. 
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LETTER OF RESOLUTION 
BETWEEN THE NEW YORK STATE EDUCATION DEPARTMENT AND THE 
OFFICE OF PARKS, RECREATION AND HISTORIC PRESERVATION 
REGARDING THE DEMOLITION OF THE EXISTING AND CONSTRUCTION OF 
THE NEW PLAINEDGE PUBLIC LIBRARY 
NASSAU COUNTY, NEW YORK 
OPRHP 26PR03343 
 
 
WHEREAS, New York State Education Department (“NYSED”) plans to permit the demolition of the 
existing Plainedge Public Library and the construction of the New Plainedge Public Library; and 
WHEREAS, the project consists of demolishing the existing library structure in its entirety and 
constructing a new library in its place; and 
WHEREAS, NYSED has defined the project area at the location of 1060 Hicksville Road, North 
Massapequa, New York 11758 (“the Project”); and 
WHEREAS, NYSED has satisfied the requirements of consultation and review with the Board of 
Trustees of the Plainedge Public Library, (“Sponsor”) under the NYS Historic Preservation Act of 1980 
(Section 14.09 of NYPRHP Law) regarding the impacts of the project on historic properties and has 
invited them to sign this LOR; and 
WHEREAS, Office of Parks, Recreation and Historic Preservation (“OPRHP”) has determined in 
consultation with NYSED that the project will have an Adverse Impact on the Existing Plainedge Public 
Library which is eligible for listing in the State and National Registers of Historic Places, pursuant to the 
requirement of the New York State Historic Preservation Act (Article 14 of the New York State Parks, 
Recreation, and Historic Preservation Law, N.Y. PRHPL §§14.09 et seq.) and applicable regulations 
(9NYCRR Part 428) and policies (collectively, “State Historic Preservation Act” or “SHPA”): and 
WHEREAS, the Sponsor analyzed alternatives to the Project which would avoid adverse impacts to the 
library at 1060 Hicksville Road, North Massapequa, New York 11758 compiled by Beatty Harvey Coco 
Architects in document sent to OPRHP on May 19th, 2026 (the “Alternatives Analysis”), and such 
analysis concluded that there were no prudent and feasible alternatives to the project as proposed; and 
WHEREAS, OPRHP by letter dated June 1st, 2026 concurred that there are no prudent and feasible 
alternatives which would avoid or minimize adverse impacts to the library at 1060 Hicksville Road, North 
Massapequa, New York 11758; and 
NOW, THEREFORE, NYSED, OPRHP and the Sponsor agree that the Project shall be implemented in 
accordance with the following stipulations to take into account the impact of the Project on historic 
properties. 
A motion was made by Michael Giris and seconded by Laura Oden-Bell to approve the resolution. 
The motion was approved unanimously. 
 
SAV More Mechanical Services Inc. Contract 
 
A motion by Michael Giris and seconded by Laura Oden-Bell to approve the contract from July 1, 2026 
to September 30, 2026 in the amount of $1,650. 
The motion was approved unanimously. 
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Connect One CD’s 
A motion was made by Laura Oden-Bell and seconded by Michale Giris to renew the ConnectOne CD # 
8090008597 for 90 days. 
The motion was approved unanimously. 
 
A motion was made by Michael Giris and seconded by Laura Oden-Bell and seconded by to renew the 
ConnectOne CD # 52505071648 for 90 days. 
The motion was approved unanimously. 
 
Statistics 

The Board discussed the statistics from April 2026. 
 
Miscellaneous 
No miscellaneous items 
 
Executive Session  
A motion was made by Michael Giris and seconded by Laura Oden-Bell to enter into Executive Session 

at 7:38 PM to discuss the sale, lease, or acquisition of real property and to discuss the employment of a 

particular person or persons. 

The motion was approved unanimously. 
 
A motion was made by Laura Oden-Bell and seconded by Michael Giris to exit the executive session at 
8:16 PM. 
The motion passed unanimously. 
 
A motion was made by Michael Giris and seconded by Laura Oden-Bell to approve the salary increases 

for the pages, the Systems Integrator, the Personnel Clerk, and the Director as discussed. 

The date of the next Board of Trustees meeting is Wednesday, July 1, 2026, at 7:00 PM. 

 

Adjournment 

A motion was made Laura Oden-Bell and seconded by Michael Giris  at 8:17 PM.  

The motion passed unanimously.  

 
 
 

_____________________ Secretary's Signature 
_____________________ ___________________ 

Date of Approval Secretary's Initials 



Date Num Name Amount

1260 · CASH - FNBLI GENERAL FUND(1975) (FNBLI)
07/01/2026 23092 Ari Bisk -200.00
07/01/2026 23093 Cash -78.75
07/01/2026 23094 Evelyn Regan -1,344.00
07/01/2026 23095 Geralyn Chicoine -1,187.50
07/01/2026 23096 Maria McEvoy -1,464.00
07/01/2026 23097 NALCO Company LLC -1,718.55
07/01/2026 23098 Nassau Library System Gene... -1,332.50
07/01/2026 23099 Old Westbury Gardens -350.00
07/01/2026 23100 Sudologist d/b/a The Tableto... -250.00
07/01/2026 23101 The New York Times -40.00
07/01/2026 23102 Theresas Programs LLC -890.00
07/01/2026 23103 Xcitium -2,502.50
07/01/2026 23104 Tiny Songbirds, LLC -275.00
07/01/2026 23105 American Pad-Ex of NY -13.75
07/01/2026 23106 Ingram Library Services -2,302.14

Total 1260 · CASH - FNBLI GENERAL FUND(1975) (FNBLI) -13,948.69

TOTAL -13,948.69

Plainedge Public Library

06/26/26 Bill Warrant (July, 2026 #1-1)
July 1, 2026

Page 1





Type Date Num Name Amount

1270 · CASH - FNBLI PAYROLL  (1983) (FNBLI)
Bill Pmt -Check 07/02/2026 3462 Guardian -618.42
Bill Pmt -Check 07/02/2026 3463 Long Island Public Servi... -239.16
Bill Pmt -Check 07/02/2026 3464 Western Suffolk BOCES -94.91

Total 1270 · CASH - FNBLI PAYROLL  (1983) (FNBLI) -952.49

TOTAL -952.49

Plainedge Public Library

06/26/26 Payroll Warrant (July, 2026 #1-1-B)
July 2, 2026

Page 1



Date Num Name Account Amount

Jul 1, 26
07/01/2026 1094 Beatty Harvey Coco ... 1000 · Cash - Capita... -81,090.27
07/01/2026 1095 Volz & Vigliotta, PPLC 1000 · Cash - Capita... -3,068.00

Jul 1, 26 -84,158.27

4:19 PM Plainedge Public Library - Capital Fund

06/24/26 Bill Warrant, July, 2026 (#1-1)
Accrual Basis July 01, 2026

Page 1



No Financial Reports 







Phone call from patron 



No Staff Reports 



01) No Incidents or Accidents 



Director
Typewriter
ORIGNINAL POLICY



 

 

 

 

Adopted by the Board of Trustees December 12, 1991, Amended… 

American Library Association 

Policy Concerning Confidentiality of Personally Identifiable Information about Library Users 

 

"In a library (physical or virtual), the right to privacy is the right to open inquiry without having the 

subject of one's interest examined or scrutinized by others. Confidentiality exists when a library is in 

possession of personally identifiable information about users and keeps that information private on their 

behalf" (Privacy: An Interpretation of the Library Bill of Rights). 

The ethical responsibilities of librarians, as well as statutes in most states and the District of Columbia, 

protect the privacy of library users. Confidentiality extends to "information sought or received and 

resources consulted, borrowed, acquired or transmitted" (ALA Code of Ethics), and includes, but is not 

limited to, database search records, reference interviews, circulation records, interlibrary loan records and 

other personally identifiable uses of library materials, facilities, or services. 

The First Amendment's guarantee of freedom of speech and of the press requires that the corresponding 

rights to hear what is spoken and read what is written be preserved, free from fear of government 

intrusion, intimidation, or reprisal. The American Library Association reaffirms its opposition to "any use 

of governmental prerogatives that lead to the intimidation of individuals or groups and discourages them 

from exercising the right of free expression as guaranteed by the First Amendment to the U.S. 

Constitution" and "encourages resistance to such abuse of governmental power . . ." (ALA Policy 53.4). 

In seeking access or in the pursuit of information, confidentiality is the primary means of providing the 

privacy that will free the individual from fear of intimidation or retaliation. 

The American Library Association regularly receives reports of visits by agents of federal, state, and local 

law enforcement agencies to libraries, asking for personally identifiable information about library users. 

These visits, whether under the rubric of simply informing libraries of agency concerns or for some other 

reason, reflect an insensitivity to the legal and ethical bases for confidentiality, and the role it plays in the 

preservation of First Amendment rights, rights also extended to foreign nationals while in the United 

States. The government's interest in library use reflects a dangerous and fallacious equation of what a 

person reads with what that person believes or how that person is likely to behave. Such a presumption 

can and does threaten the freedom of access to information. It also is a threat to a crucial aspect of First 

Amendment rights: that freedom of speech and of the press include the freedom to hold, disseminate and 

receive unpopular, minority, extreme, or even dangerous ideas. 

The American Library Association recognizes that law enforcement agencies and officers may 

occasionally believe that library records contain information that would be helpful to the investigation of 

criminal activity. The American judicial system provides the mechanism for seeking release of such 

confidential records: a court order, following a showing of good cause based on specific facts, by a court 

of competent jurisdiction. 1 

https://www.ala.org/advocacy/intfreedom/librarybill/interpretations/privacy
https://www.ala.org/advocacy/proethics/codeofethics/codeethics
https://www.ala.org/advocacy/intfreedom/censorship


The American Library Association also recognizes that, under limited circumstances, access to certain 

information might be restricted due to a legitimate national security concern. However, there has been no 

showing of a plausible probability that national security will be compromised by any use made of 

unclassified information available in libraries. Access to this unclassified information should be handled 

no differently than access to any other information. Therefore, libraries and librarians have a legal and 

ethical responsibility to protect the confidentiality of all library users, including foreign nationals. 

Libraries are one of the great bulwarks of democracy. They are living embodiments of the First 

Amendment because their collections include voices of dissent as well as assent. Libraries are impartial 

resources providing information on all points of view, available to all persons regardless of origin, age, 

background, or views. The role of libraries as such a resource must not be compromised by an erosion of 

the privacy rights of library users. 

 

1 See Suggested Guidelines:How to Respond to Law Enforcement Requests for Library Records and User 

Information, excerpted from the Intellectual Freedom Manual, 10th Edition.  

Adopted July 2, 1991, by the ALA Council; amended June 30, 2004. 

 

http://www.ala.org/advocacy/privacy/lawenforcement/guidelines
http://www.ala.org/advocacy/privacy/lawenforcement/guidelines
https://www.alastore.ala.org/content/intellectual-freedom-manual-tenth-edition


02) Updates on Building Project 



 

 

 

 

 

 

Plainedge Public Library 

Payment of Bills 

Adopted by the Board of Trustees 

March 17, 2014,  

 

Bills incurred by the Library shall be presented to the Board of Trustees at each regular 

Board meeting in a manner prescribed by the board of Trustees and reviewed and 

approved by Board motion as is appropriate.  After such approval, two authorized Board 

members will co-sign each check used for payment. 

The Library may pre-pay payroll and employment tax bills from a separate payroll 

account requiring the signatures of two Board members or a Board member and Library 

Treasurer.  A report of any such payments will be made to the Board of Trustees at the 

next regularly scheduled board meeting. 

The Library may pre-pay other bills (such as rent, utilities, credit card (limit $2,000) with 

a check co-signed by two authorized Board members or one Board member and the 

Library Treasurer.  Authorized bank fees, payroll processing fees, and retirement system 

contributions may be debited directly from accounts when necessary.  A report of any 

such payments will be made to the Board of Trustees at the next regularly scheduled  

Board meeting. 



 

 

 

 

 

 

Plainedge Public Library 

Payment of Bills 

Adopted by the Board of Trustees 

March 17, 2014,  

 

Bills incurred by the Library shall be presented to the Board of Trustees at each regular 

Board meeting in a manner prescribed by the board of Trustees and reviewed and 

approved by Board motion as is appropriate.  After such approval, two authorized Board 

members will co-sign each check used for payment. 

The Library may pre-pay payroll and employment tax bills from a separate payroll 

account requiring the signatures of two Board members or a Board member and Library 

Treasurer.  A report of any such payments will be made to the Board of Trustees at the 

next regularly scheduled board meeting. 

The Library may pre-pay other bills (such as rent, utilities, credit card (limit $3,000) with 

a check co-signed by two authorized Board members or one Board member and the 

Library Treasurer.  Authorized bank fees, payroll processing fees, and retirement system 

contributions may be debited directly from accounts when necessary.  A report of any 

such payments will be made to the Board of Trustees at the next regularly scheduled  

Board meeting. 



Plainedge Public Library 

Fund Balance Policy 

Adopted by the Board of Trustees, December 19, 2011, Reviewed… 

Purpose 

The following policy has been adopted by the Board of Trustees of the Plainedge Public 
Library in order to address the requirements of the Governmental Accounting Standards 
Board (“GASB”), Statement NO. 54.  The Policy is created in consideration of unanticipated 
events that could adversely affect the financial condition of the Plainedge Public Library.  
The fund Balance Policy will ensure that an adequate fund balance and a reserve are 
maintained to: 

• Provide sufficient cash flow for daily financial needs 
• Offset significant economic downturns or revenue shortfalls 
• Provide funds for unforeseen expenditures related to emergencies 

Fund Balance Categories 

The library’s fund balance will be reported as governmental funds under the following 
categories using the definitions provided by GASB Statement No. 54.  The Plainedge Library 
Board of Trustees accepts the following fund classifications. 

Non-Spendable – includes amounts that cannot be expended because they are not in a 
spendable form or legally or contractually required to be maintained. 

Restricted – fund balance amounts that can be expended only for the specific purposes 
stipulated by external resource providers, for example, grant funds.  Restrictions may be 
changed or lifted only with the consent of the resource providers. 

Committed – Fund balance includes amounts that can be used only for the specific 
purposes determined by the Board of Trustees as the highest level of decision-making 
authority involving Library finances.  Commitments may be changed or lifted only by the 
current Library Board of Trustees taking the same formal action that imposed the constraint 
originally. 

Assigned – fund balance comprises amounts intended to be used by the Library for specific 
purposes.  Intent can be expressed by the Library Board of Trustees or by the Director to 
whom the Library Board of Trustees delegates the authority.  Assigned fund balance 
represents the amount that is not restricted or committed. 



Unassigned – fund balance is the residual classification for the general fund and includes 
all amounts not contained in the other classifications.  Unassigned amounts are 
technically available for any purpose. 

Minimum Fund Balance 

The Plainedge Public Library will maintain a prudent level of financial resources to protect 
against the need to reduce the service level because of a temporary revenue shortfall or 
unanticipated expenditures. 

Funds in the Unassigned General Fund Balance may be accessed in the event of the late 
receipt of tax revenues or unexpected expenditures. 

The Unassigned General Fund Balance minimum shall be equal to nor less that 40% of the 
General Operating Budget from the previous fiscal year. 

Should the Unassigned Fund Balance fall below the minimum lever. The Library Board of 
Trustees will develop a plan to replenish the Fund Balance to the established minimum 
level within two years. 

The Director shall review this policy annually and if need be make recommendations on 
advice of the Principal Account Clerk and/or the Library’s Accountant, for revisions a the 
annual Reorganization Meeting of the Trustees. 



  

 
 
 
 
 
 
 
 

PLAINEDGE PUBLIC LIBRARY INVESTMENTS 
Adopted by the Board of Trustees, September 20, 1973 

Revised, June 15, 2005 
Newly Adopted by the Board of Trustees, January 20, 2021, Reviewed… 

 
In compliance with the New York State General Municipal Law, Section 39, the Board of Trustees of the 
Plainedge Public Library adopts the following Investment Policy, which will govern the investment 
activities of the Library. 
 
It is the policy of the Library to invest funds in a manner which will provide the highest return with the 
maximum security while meeting cash flow demands. 
 

I. Scope 
This investment policy applies to all moneys and other financial resources available for 
investment on its own behalf or on behalf of any other entity or individual. 

 
II. Investment Objectives 

 
The primary objectives of the Financial Investments are: 

 
Safety of Principal – Safety of principal is the foremost objective of the investment program. 
All investments shall be undertaken in a manner that seeks to preserve capital and fulfills 
other investment objectives. 
 
Liquidity – The Library’s Investment portfolio will remain sufficiently liquid to enable the 
Library to meet all operating requirements which might be reasonably anticipated. 
 
Return on Investments (Yield) – The Library’s investments should generate the highest 
available return without sacrificing liquidity and safety. 
 
Minimization of Risk – All attempts shall be made to minimize the costs of financial 
transactions related to implementing investment strategies. 
 

III. Delegation of Authority 
 
Management responsibility for the Library’s investment program is delegated to the Library 
Director, who shall act only in accordance with the wishes of the Board of Trustees. 
 



The Library Director, together with the Board, shall establish written procedures for the 
operation of the investment program, consistent with these investment guidelines. 

 
IV. Authorized and Suitable Investments 

 
Certificates of Deposit (CDs) issued by local financial institutions, secured by a third party 
collateralization agreement. 
 
Demand deposit accounts (such as checking accounts or money market accounts) established with 
local financial institutions. 
 
U.S. Treasury Bills and Notes for which the full faith and credit of the U.S. Government is pledged for 
the repayment of principal and interest. 
 
An ‘irrevocable letter of credit’ issued in favor of the Plainedge Public Library by a federal home loan 
bank whose commercial paper and other unsecured short-term debt obligations are related in the 
highest rating category by at least one nationally recognized statistical rating organization, as 
security for the payment of 100% of the aggregate amount of deposits and the agreed-upon interest 
rate, if any. 
 
V.  Collateralizing of Deposits 
In accordance with the provisions of General Municipal Law, 10, all deposits of the Public Library, 
including certificates of deposit and special time deposits, in excess of the amount insured under the 
provisions of the Federal Deposit Insurance Act shall be secured by all of the following: 

1. By a pledge of “eligible securities” with an aggregate “market value. “  
2. By an eligible “irrevocable letter of credit” issued by a qualified bank other than the 

bank with the deposits in favor of the government for a term not to exceed 90 days with 
an aggregate value equal to 140% of the aggregate amount of deposits and the agreed 
upon interest, if any. A qualified bank is one whose commercial paper and other 
unsecured short-term debt obligations are rated in of the three highest rating categories 
by at least one nationally recognized statistical rating organization or by a bank that is in 
compliance with applicable federal minimum risk-based capital requirements.  

3. In lieu of or in addition to the deposit of eligible securities, the officers making a deposit 
may, in the case of an irrevocable letter of credit issued in favor of the local government 
by a Federal Home Loan Bank, whose commercial paper and other unsecured short 
term debt obligations are rated in the highest rating category by at least one nationally 
recognized statistical rating organization, accept such letter of credit payable to such 
local government for the payment of one hundred percent (100%) of the aggregate 
amount of public deposits from such local officers agreed upon interest, is any.  

4.  By an eligible surety bond payable to the government for an amount at least equal to 
100% of the aggregate amount of deposits and the agreed upon interest, if any, 
executed by an insurance company authorized to do business in New York State, whose 
claims-paying ability is rated in the highest rating category by at least two nationally 
recognized statistical rating organizations. 

 
VI. Reporting 



 
The Director will provide quarterly reports to the Board of Trustees, of all investments. 
 
VII. Investment Review 
 
At the close of every fiscal year, the Library Board of Trustees will review the year end Financial 
Report, provided by the Library’s accountant. The Investment Policy will also be reviewed by the 
Trustees and may be amended in accordance with the provisions of Section 39 of N.Y.S. General 
Municipal Law. 
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VOLZ & VIGLIOTTA, PLLC 
 

AGREEMENT for LEGAL SERVICES  
 

AGREEMENT made this     day of ______, 2026 by and between the BOARD OF 
TRUSTEES OF THE PLAINEDGE PUBLIC LIBRARY, hereinafter referred to as the "BOARD," 
and VOLZ & VIGLIOTTA, PLLC, hereinafter referred to as "ATTORNEYS."  
 

WHEREAS, the BOARD, at a meeting of _____________, 2026, retained VOLZ & 
VIGLIOTTA, PLLC, as Legal Counsel.  
 

I.  Term:  July 1, 2026 through June 30, 2027. 
 

II. Services:  
 
General Counsel Services:  General Services shall be provided on an as needed 
basis as follows: 

 
A. Legal opinions pertaining to all issues under the New York State Education 

Law, Commissioner of Education Decisions, Commissioner of Education 
Regulations, General Municipal Law, Public Officers Law, New York State 
Comptroller's Opinions, and all relevant federal, state and local laws, 
regulations and case law.  

 
B. Review of Board agenda and/or minutes, as required.  

 
C. Review and analysis of proposed Board policies and administrative 

regulations as requested. 
 

D. Daily advice and consultation to the Director, Board President and other 
designated library officials.  

 
E. Monitoring of and consultation with the Director regarding new laws, 

legislation, and State Education Department guidelines.  
 

F. Opinions and guidance regarding business office matters, including 
procurement of goods and services, insurance coverage and risk 
management.  

 
G. Review and drafting of contracts with vendors, consultants and other 

service providers. 
 
H. Analysis of issues relative to election matters.  

 
I. Guidance and review of facility and operations issues.  
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J. Review important Library correspondence and make recommendations to 
the Library Board or Director.  

 
K. Review and analysis of patron issues. 

  
L. Research legal questions raised by the Library Board or Administration. 

 
M. Other matters typically within the scope of General Counsel service. 
 
Labor Counsel Services: 

 
A. Day-to-day advice regarding employee issues. 
 
B. Handling Employee complaints and assist Library with regard to personnel 

matters. 
 
C. Legal opinions pertaining to all issues under the New York State Education 

Law, all relevant federal, state, and local locals, regulations and case law. 
 
D. Providing advice and guidance regarding the legal aspects of hiring, 

retention, evaluation, discipline, and direction of all staff; 
 
E. Preparation of terms and conditions of employment for unaffiliated staff. 
 
F. Rendering  of advice and counsel regarding labor related matters such as 

Family and Medical Leave Act, Section 504, Americans with Disabilities 
Act, and the Affordable Care Act. 

 
G. Workshops, as requested by the Director, on conducting effective staff 

performance evaluations, employment discrimination, sexual harassment, 
or other areas of need. 

 
Construction Counsel Services: 

 
A. Drafting contracts for architects, construction managers, and trade 

contractors. 
 
B. Assist with legal issues in connection with public bidding, compliance with 

specifications and responsibility determinations. 
 
C. Review performance bonds, payment bonds, and bid bonds. 
 
D. Assist with the resolution of mechanics liens. 
 
E. Review of legal issues in connection with change orders and construction 

change directives. 
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F. Assist with the resolution of contractor disputes. 
 
G. Work with administration to meet the requirements of the State Education 

Department Office of Facilities Planning which oversees many aspects of 
construction. 

 
H. Other matters typically within the scope of Construction Counsel service. 

 
Litigation Matters: 

 
A. Civil proceedings in the state and federal courts. 
 
B. Appeals before the Commissioner of Education pursuant to Education Law 

Section 310; C.P.L.R. Article 78 proceedings; civil proceedings in the state 
and federal courts or before any administrative agency or hearing officer. 

 
C. Administrative proceedings. 
 
D. Construction matters. 
 
E. Real Estate matters. 
 
F. Investigations. 
 
G. Labor negotiations. 
 

III.  Legal Fee:  The legal fee for retainer services, which includes the items set forth in 
the General Counsel Services and Labor Counsel Services sections detailed above shall be an 
annual amount of $9,000.00 with no cap on hours. Litigation, construction matters (as detailed 
above), real estate matters, investigations and labor negotiations (if necessary) will be billed on an 
hourly basis at the rate of $270.00 per hour for all attorneys and $160.00 per hour for paralegal 
services.  In the event of a dispute between us relating to our fees, you may have the right to 
arbitration of the dispute pursuant to Part 137 of the rules of the Chief Administrator of the Courts, 
a copy of which will be provided to you upon request.  
 
 IV.  Expenses:  The BOARD shall reimburse VOLZ & VIGLIOTTA, PLLC for "out-
of-pocket" expenses incurred by them in the performance of their services for copying in excess 
of 100 pages at $.20/page and priority or overnight mailing as may be required.  Nothing 
hereinabove set forth shall preclude the furnishing of any of the foregoing directly by the BOARD 
and the non-necessity to procure reimbursement.  
 
 V.  Termination:  This Agreement may be terminated upon thirty (30) days’ notice.  In 
the event of termination prior to the end of the contract, fees would be paid pursuant to quantum 
meruit (at our usual hourly rate) in accordance with state law.  
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed 
as of the date written above. 
 

PLAINEDGE LIBRARY  
 
 
__________________________________ 
SUSAN SANTA 

       Director 
 
 

VOLZ & VIGLIOTTA, PLLC  
 
 
________________________________ 
THOMAS M. VOLZ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The New York Library Association Annual Conference will be held in-person at the Saratoga 
Hilton and City Center in Saratoga Springs, New York on November 4-7. Early bird 
registration begins late July 2026. 

The Director requests permission to send up to two staff members. 



Phone System Upgrade Discussion 



Renovation Mover Proposals Discussion 



Resource Sharing Code 



No Statistics 



01) No Miscellaneous Items 



Executive Session to discuss the sale, lease, or acquisition of real property. 



Adjournment 


	Home
	01) Call To Order
	01) Call To Order

	02) Pledge of Allegiance
	01) Pledge Of Allegiance

	03) Roll Call
	01) Roll Call

	04) Opportunity for Guests
	01) Opportunity For Guests

	05) Minutes
	01) June 15, 2026 UNAPPROVED MINUTES

	06) Warrants
	01) Bill Warrants
	01) Bill Warrant (July, 2026 #1-1)[$13,948.69]

	02) Payroll Warrants
	01) Payroll Warrant, 2026 #1-1-A)[$40,850.54]
	02) Payroll Warrant (July, 2026 #1-1-B)[$952.49]

	03) Capital Fund Warrants
	01) Captal Fund Warrant (July, 2026 #1-1)[$84,158.27]


	07) Financials
	01) No Reports

	08) Library Correspondence
	01) Employee Commendation
	02) Thank you Scalera
	03) Phone call from patron

	09) Staff Reports
	01) No Reports

	10) Incident Reports
	01) No Incidents Or Accidents

	11) Unfinished Business
	01) Policies
	01) Policy Concerning Confidentiality of Personally Identifiable Information About Library Users (1991)
	02) Policy Concerning Confidentiality of Personally Identifiable Information About Library Users (Second Reading)

	02) Updates on Building Project

	12) New Business
	01) Policies
	01) Payment of Bills Policy [Original]
	02) Payment of Bills Policy (first Reading)
	03) Fund Balance Policy (2011)
	04) Investment Policy, 2021

	02) Plainedge Library Legal Retainer 2026-27
	03)  New York Library Association Annual Conference 
	04) Phone System Upgrade Discussion
	05) Renovation Mover Proposals Discussion
	06) Resource Sharing Code

	13) Statistics
	01) No Statistics

	14) Miscellaneous
	01) Miscellaneous

	15) Executive Session
	01) Executive Session to discuss the sale

	16) Adjournment
	01) Adjournment


